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1. Record of Processing

1.1. Regulator
The Information Regulator (South Africa)
PO Box 31533
Braamfontein
27 Stiemens St
Braamfontein
2017
POPIA complaints
POPIAComplaints@inforegulator.org.za

2. Responsible Party

Responsible Party South Africa Wine NPC t/a SA Wine
Name
Head of Organisation |Henricus Jacobus Basson
Postal Address PO Box 1411
Suider Paarl
7624
Physical Address Picardi Farm, Cecilia Street
Suider Paarl
7646
Landline +27212760430
Email info@sawine.co.za
Country South Africa

3. Information Officer

Name Henricus Jacobus Basson

Email rico@sawine.co.za

Landline +27212760430

Mobile +27826984761

Address 7 Weltevreden Street, Paarl, 7646

4. Details of Processing

Data
Subject Processing Purpose
Type

Employee recruitment

Personal Information Category
I(Eé?npl?ge:;) Lawful basis: Marital Stat
ploy S15 - To avoid prejudice to the antal status
maintenance of the law




Retention Period:

Until no longer needed for
purposes of data subject's
access

Identification Number

Email address

Name, together with other identifying information

Physical address

Telephone number

Employment history

Gender / Nationality / Social Origin

Education history

Special Personal Information

Category Lawful basis
S27 - The information has deliberately
Race or ethnic origin been made public by the data
subject
Health: Psychometric S27 - We have the data subject's
Assessments consent

Employee monitoring

Lawful basis:
S11 - We have the data

Personal Information Category

Employees |subject's consent Name, together with other identifying information
(Employee)
Retention Period: Personal opinions, views or preferences
Until no longer needed for
purposes of proof
Employment and performance Personal Information Category
management - -
Confidential Correspondence
Lawful basis: -
Email address
Employees S11-To conclu_de or perform a
Emplovee confract to which the data Emol t hist
(Employee) subject is party mployment history
. . Name, together with other identifying information
Retention Period:
Until contract completed Personal opinions, views or preferences
Personal Information Category
Email address
Employee recruitment Identification Number
Lawful basis: Name, together with other identifying information
S15-T id judice fo th -
. . o avoldprejucice 1o the Physical address
Prospective imaintenance of the law
Employees
Teleph
(Other) Retention Period: elephone number

Until no longer needed for
purposes of data subject's
access

Financial & banking details

Confidential Correspondence

Gender / Nationality / Social Origin

Employment history




Mairital Status

Assessments and Assessment Results

Education history

Personal opinions, views or preferences

Special Personal Information

Category Lawful basis

S27 - We have the data subject's

Race or ethnic origin
consent

Health: Psychometric
Assessments

S27 - We have the data subject's
consent

Membership administration and
management

Lawful basis:
S11 - We have the data

Personal Information Category

Email address

Identification Number

Members biect' i
(Other) SUbJeCts consen Name, together with other identifying information
Retention Period: Physical address
Five years after consent is
withdrawn Telephone number
Newsletter Distribution
Lawful basis: Personal Information Category
S11 - We have the data -
S Email address
subject's consent
Members
(Other) Refention Period: Name, together with other identifying information
Until no longer needed for Identification Number
purposes of data subject's
access
Personal Information Category
AGM Attendance Register Email address
Lawful basis: Identification Number
S15 - To avoid prejudice to the
Members  |maintenance of the law Name, together with other identifying information
(Other)

Retention Period:
Unfil tax or other legal refention
period expires

Telephone number

Personal opinions, views or preferences

Physical address

Customers /
Clients
(Other)

Customer sales, service and
support

Lawful basis:

S11 - To conclude or perform a
contract to which the data
subject is party

Retention Period:
Until tax or other legal retention
period expires

Personal Information Category

Email address

Name, together with other identifying information

Physical address

Telephone number

Identification Number




Financial & banking details

Supplier Payments

Lawful basis:
S15 - To comply with revenue

Personal Information Category

Email address

Financial & banking details

Suppliers collection law as per the SARS P
(Contractor |act Identification Number
/Supplier) - - PR -
Name, together with other identifying information
Retention Period: 9 ying
Unﬂ.l tax or pfher legal retention Physical address
period expires
Telephone number
Personal Information Category
Personal opinions, views or preferences
Physical address
Telephone number
Name, together with other identifying information
Marital Status
Execution of Fiduciary Duties Employment history
Lawful basis: Identification Number
Board S15 - To avoid prejudice to the
Members maintenance of the law Gender / Nationality / Social Origin
(Other) . . -
Retention Period: Email address
Until tax or other legal retention
period expires Education history
Confidential Correspondence
Financial & banking details
Special Personal Information Lawful basis
Category
S27 - For the establishment, exercise
Race or ethnic origin or defence of
aright or obligation in law
Personal Information Category
Membership administration and |Gender / Nationality / Social Origin
management
Identification Number
Lawful basis:
Children S11 - We have the competent  |[Name, together with other identifying information
th person's consent :
(Other) Physical address
Retention Period:
Until tax or other legal retention |Special Personal Information Category Lawful basis
period expires
. . S27 - We have the «
Race or ethnic origin
consent
Wineries Newsletter Distribution Personal Information Category

(Other)




Lawful basis:
S11 - We have the competent
person's consent

Retention Period:
Until consent withdrawn

Email address

Name, together with other identifying information

Physical address

Telephone number

Personalised services to
beneficiaries

Personal Information Category

Email address

Financial & banking details

Gender / Nationality / Social Origin

Lawful basis: Identification Number
Wineries S11 - We have the data
(Other) subject's consent Physical address
Retention Period: Telephone number
Until consent withdrawn - .
Special Personal Information Lawful basis
Category
. . S27 - We have the data subject's
Race or ethnic origin
consent
Personal Information Category
Funder administration
Email address
Lawful basis:
S11 - We have the data Identification Number
Funders subject's consent
(Other) Name, together with other identifying information

Retention Period:

Upon conclusion of the service,

event or promotion

Physical address

Telephone number

Consultants
(Contractor
/Supplier)

Render various services

Lawful basis:
S11 - We have the data
subject's consent

Retention Period:
Until contract completed

Personal Information Category

Email address

Financial & banking details

Identification Number

Name, together with other identifying information

Physical address

Telephone number

Production
Plan
members
(Other)

Industry Statistics

Lawful basis:
S11 - We have the data
subject's consent

Retention Period:
Until consent withdrawn

Personal Information Category

Assessments and Assessment Results

Email address

Financial & banking details

Identification Number

Name, together with other identifying information




Physical address

Telephone number

Industry Statistics

Lawful basis:
S15 - For historical, statfistical or
research purposes; not to be

Personal Information Category

Gender / Nationality / Social Origin

Tourists N L o
(Customer) published in identifiable form Location information
Retentiqn Pgriod: L Personal opinions, views or preferences
When historical, statistical or
research purpose expires
Personal Information Category
Personal opinions, views or preferences
Physical address
Telephone number
Name, together with other identifying information
Marital Status
Operational Support and " hiet
guidance to the board mployment nistory
C&Zomml‘r‘ree Lawful basis: Identification Number
Stakeholder S11 - W,e have the data Gender / Nationality / Social Origin
Forum subject’s consent
Members . . Email address
(Other) Retention Period:
Five years after the conclusion  [Eqycation history
of the contract
Confidential Correspondence
Financial & banking details
Special Personal Information Lawful basis
Category
S27 - For the establishment, exercise
Race or ethnic origin or defence of
a right or obligation in law
Personal Information Category
Personal opinions, views or preferences
Providing beneficiary services,
funding & administration Physical address
Black Lawful basis: Telephone number
Economic |S11 -We have the data
Empowerm |subject’s consent Name, together with other identifying information
ent
Beneficiarie |Retention Period: Marital Status

S

Until the contract is concluded
or there is no longer a legislated
obligation to hold the data

Identification Number

Gender / Nationality / Social Origin

Email address




Confidential Correspondence

Financial & banking details

Category

Special Personal Information

Lawful basis

Race or ethnic origin

or defence of

S27 - For the establishment, exercise

a right or obligation in law

5. We disclose personal information to the following

recipients
Organisation name Type Category Country
ABC Press Operator Printing services South Africa
Bidvest Data Operator Courier Services South Africa
Noorder Paarl Stationers |Operator Postal Services South Africa
Farm MS Operator CRM South Africa
KLA Market Research Operator Indus’rr}/ Stafistical South Africa
Analytics

SAWIS

Responsible Party

Industry Statistics and
Information Systems

South Africa

Hopkins Coetzee

Responsible Party

Employment and
Recruitment Agency

South Africa

Companies and
Intellectual Property
Commission

Responsible Party

Government
Department

South Africa

KWV Pension Fund

Responsible Party

Umbrella Pension Fund

South Africa

Discovery Medical Aid

Responsible Party

Financial Institution

South Africa

PWC South Africa

Responsible Party

Financial Institution

South Africa

VinPro

Responsible Party

Management &
Administration

South Africa

5.1. Where relevant, we confirm whether the destination country has an
appropriate law in place, else we make use of the appropriate binding
agreement. If the transfer is internal to our organisation, we ensure that
we have Binding Corporate Rules in place.



6. Security Measures

6.1. Through regular risk assessment, we are able to identify security
measures necessary to secure the confidentiality and integrity of
processing of personal information.

6.2. Examples of some of our Technical security measures are as follows:

6.3. Encrypted storage and transfer

6.4. Employee access controls

6.5. Regular updating of security software and systems

6.6. Monitoring to detect potential breaches

6.7.
Examples of some of our Organisational security measures are as follows:

6.8. Employee awareness and training on relevant policies and procedures

6.9. Undertaking Data Protection Impact Assessments

6.10.A documented disaster recovery program, including regularly tested
backups

6.11.Limiting employee access to personal data

6.12.We maintain a risk management program to address information security
risks and breaches



